Kendrick Cottage Cleanliness Check List


Welcome to the Kendrick Cottage! We hope you enjoy your use of this facility. We request that you clean up after your event and leave it in the same condition as it was found. With your help, we are able to keep rental rates reasonable.
Per your rental permit, you are responsible for having the Kendrick Cottage cleaned and ready to be locked at your scheduled end time of ___________. Failure to clean up and vacate in a timely manner will result in a loss of all or part of your $100 damage deposit.
Before your event, please walk through the facility with the staff and note any cleanliness concerns before your event. You will be responsible for returning the Kendrick Cottage to the same condition at the end of your event and any incomplete checklist items will be noted.
Cleaning supplies, trash-can liners, a mop and broom are located in the storage room.

Clean-up expectations are bolded and include an approximate cost for incomplete items:
 Floors are swept and mopped in all rooms. 
	Floor Condition
	Before Event
	After Event

	Kitchen
	
	

	Bathroom
	
	

	Main Room
	
	


 Counter tops and tabletops are clean and clear. 
	Counter/ Tables Condition
	Before Event
	After Event

	Kitchen
	
	

	Bathroom
	
	

	Main Room
	
	


Trash liners are removed from the trash cans, tied and placed in empty 
 trash receptacle in front of facility near the handicap parking space. 
Comments: 








Completed
 

 Tables and chairs are returned to their original position. 
Comments:








Completed

 Parking lot and surrounding area is free of debris. 
Comments:








Completed

 Patio area and picnic tables are clean and free of debris. 
	
	Before Event
	After Event

	Patio Area Condition
	
	


Umbrellas secured in the Kendrick Cottage and undamaged ($40.00 per umbrella). 
 Refrigerator is empty and wiped out. 

Comments:








Completed
THANK YOU!

Prospect Recreation & Park District
303.424.2346


